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FUNCTIONAL STATEMENT, ACCOUNTS BRANCH

I, MISSION

As a Branch Chief of the Fiscal Division, ‘the Chief, Accounts Branch, is
charged with the establishment and maintenance of a centralized accounting
system for CIa [::::::f

II. RESPONSIBILITIES AND AUTHORITY

Within the limits of his assigned mission, the Chief, Accounts Branch,
Fiscal Division, is Tesponsible for and hasg commensurate authority to ac-
complish the fulfillment of his duties as set forth below:

A. FUNCTIONS

The Chief, Accounts Branch, will:

1. Establish ang maintain a centralized accounting control for all
CIA[ ] funds.

2. Establish ang maintain detailed accounting records for all CIA
ouchered funds,

3. OUntain appropriation account Procedures inforuation from 25X1
General Accounting Office ror CIA.[:f:ffj.

L. Procure CIA funds from contributing agencies and deposit with
Treasury Department,

5. Prepare and Process requisitions for transfer of CIA[::::::] 25X1
funds from Treasury Department to the chief disbursing officer,

6, Prepare and brocess requisitions for transfer of funds from the
chief disbursing officer to overseas disbursing officers.

7. Review, code » and record accounting information covering obli- 25X1
gation documents involving CIA vouchered funds,
8. Review and record expenditure documents involving CIA[::::::] 25X1

vouchered funds,

9. Hake Nnecessary reconciliation of accounts including receipts,
disbursement, transfers, ad justments, and balances involvin all
i | | internal- 25X1

1y and with Treasury Department ang General A?cqugtlng ‘ffgqeg‘

’

10. lagke reconciliation of vouchered and égpfigential;fgnd,payroll
deductions for tax, retirement, and bonds witﬁyTraasuqy~Bspartment.
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1l. Bill individuals, firms, and other government agencies for
amounts due CIAl b make collsction and effect proper disposition

25X1 of proceeds,
12, BEffect accounting adjustments in CIA appropriations and 25X1
funds.
13. Maintain allotment ledger accounts and prepare monthly finan-
cial reports covering all open appropriations for submission to :
Treasury Department and General Accounting Yffice as required by law,
1lh. Prepare monthly status report on each allotment account for
55X1 submission to CIA[___ |operating officials.

15, Prepare monthly analysis of appropriation status and monthly
report of expenditures by sub-object for Budget Officer and such spec-
ial reports as may be requested.

16. Maintain prescribed technical liaison with Treasury Depart-
ment, General Accounting Gffice, Department of Defense, State Depart-
ment, and General Services Administration.
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